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79 gL.9. . Advt. Corr. No.09(1)/2022 R+ Date: 26.09.2022

UeEI® Ud hfavs dAufFde Taras $r sl RECRUITMENT OF ASSISTANT AND JUNIOR PERSONAL ASSISTANT

AR TR, FARET faomT & 3ol R vd 97 dfae 3R e §eue s g senerer (fRee.) # FeT gelt &
TIT o erdl & Q@ e arel gar, 3eH 3R IR 3Eiart i @ier i o W@ e
Physical Research Laboratory (PRL), a premier Scientific & Research Institute and an Autonomous Unit under the Department of Space,

Government of India, is looking for young, dynamic and motivated candidates fulfiling eligibility conditions, for the following positions
as detailed below: -

Rea et fr wear FTaTor FRUTA* Reservation Status*
No. of Vacancies sm R | wRaosc 3. SC FATST | 3T EWS
HEI® /| ASSISTANT (9« LEVEL 4 : 25,500 - Z81,100/-)
TIRE / ELEVEN s 2 ] ] 1
(1
Ffrss dafdas Weras / JUNIOR PERSONAL ASSISTANT (@/@w LEVEL 4 : 25,500 — €81,100/-)
8% / SIX 4 1 1 0 0
(06)
3TEIF Fagdr TIYT FTHIS
Essential Qualification Mode of Selection

Herds /[ ASSISTANT

o el 8t AT e favafde@rery ganrT @f¥d 60% il a1 10-fdg YA W 6.32 @SNALT. & Ay &as, 36 faf@a afier
qEfeld o & Ay e faeaidedred garT fAfdse dogsA R 3@ & ex qu fRar amm @ Written Test

Graduation with minimum of 60% marks or CGPA of 6.32 on a 10-point scale as declared by any recognized +
University, with a pre- requisite condition that Graduation should have been completed within the stipulated wlerer gdiator
duration of the course as prescribed by the University .
wg AND (FRET )
. . Skill Test
® TP & 3YANT H FAUTdT / Proficiency in the use of Computers (Computer Literacy)
APPLY HERE

Ffass afdas Her—rs / JUNIOR PERSONAL ASSISTANT

o Tl of \egar e farvafdearery ganrT giffd 60% 3T A1 10-fdg YA @ 6.32 ALSALT. & |1y &iids, 36 f@a adear
Efa od F ' was Aaafdeaed Enr fdse geTwa FuiRa Efr & sex qu e o e Written Test

Graduation with minimum of 60% marks or CGPA of 6.32 on a 10-point scale as declared by any recognized

University, with a pre- requisite condition that Graduation should have been completed within the stipulated *
duration of the course as prescribed by the University lerer adator
wd AND (FTYET HERET
o 37T YA 3 60 orse 9fd AeTe & #geTae i / A minimum speed of 60 w.p.m. in English Stenography w
o YL & IUANRT H wdIUTar / Proficiency in the use of Computers smyfafy)
3ryar / OR (Com:)tlil:aﬁ.?:erocy
o e off \Tezar e ag/faeafdearera garT |¥T 60% 37t a1 10-fdg Yo w6 32 @ shdie. & @y aiftfsaen) and

aRdT 3narE & BeaaAr, 38 @@ od & @Y Ede arafdedery ganr Rfése deuma RuiRa sty Stenography)
& 3 qu fRar a/=m g Diploma in Commercial/Secretarial Practice with minimum of 60% marks or CGPA

of 6.32 on a 10-point scale as declared by any recognized Board/University, with a pre- requisite condition APPLY HERE
that Diploma should have been completed within the stipulated duration of the course as prescribed by -
the University

o TAr-eiE/3mfafs & ®7 & UH a¥ #1 3HHa One-year experience as Steno-Typist/ Stenographer

wd AND
o 3T AT & 60 ereg i Bsfe &1 #ge1da a1fd / A minimum speed of 60 w.p.m. in English Stenography
o FTYY & 3UANT FA YAOTr / Proficiency in the use of Computers

ST 17 RfEaat & ¥ 298 aq@ ¥ (8) & v 3mfaa § 3k 1 9g e Ream affdd- swoe (Rsr-raee) § v amfaa §)
Out of the above 17 vacancies, 2 posts are reserved for Ex-Servicemen (Ex-SM) and 1 post is reserved for Persons with Benchmark Disability-Hearing
Handicapped (PwBD-HH,).

*[31T./UR - 3R /Un-reserved, 31.70.9./OBC - 3=F e ad/Other Backward Class, 31.3T. /SC - 3gfaa sifa/Scheduled Caste, 3.5 /ST - ggfad
STt /Scheduled Tribe, $.3563.Td. /EWS - 3Tf¥% ¥ ¥ AR g9T/Economically Weaker Sections]
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3 w3ft srflqar Seia 9 Rasasr swear 09/2022 R 09.09.2022 F Fa # et ww/aH! 9g & Qv wa & Fwaads
e o & (3mdea F et Wit Y qu H o B 3R smdee oew w speraer R €, afe awp #), ot 3w AR & smes wa f
HTTRIFAT AR B 3% Mgt : 3 F ik & foe Rar frar smom s@F sremar, & @it 3eiicar Seele 9 #F & 915 o / =
7T & T Fae R -1 (Fehawor wiel) qur frar 3, & Soligra §-aa m$sh & e smdee doltevor e 3 rad # 3TAeT FE e
TF & T2 # AT FEF W2 F Q@ A qFA § G 3T SFHIGART F AT TF F W2 F QW F F I A v / Qe
el & fow wlifle AEst & R W v g & gRaa w@ fr smaeawar §)

All those candidates who have already applied successfully (completed both the stages of the Application and paid
Application Fee, if applicable) for either of/both the post in response to our advertisement No.09/2022 dated 09.09.2022, need not
apply again. Their applications will be considered for further process. Further, all those candidates who have completed only the
Stage-1 (Registration Form) alone, either of/both the post, can complete the stage-2 of the application by logging in to stage-2 of
the application form, using the already received Application Registration number in their registered E-mail ID and password. Those
candidates are however required to ensure their eligibility for either of/both the posts vis-a-vis the revised norms before completing
the stage-2 of the application form.

Alivdisd Bt sriwAT & A & ot du /g F e

Consideration of CGPA/Percentage in case of Dual/Integrated Degree Programmes:
o 5l AEY ThE 3T JHIOT # FAdE 3R TR & v @S i afaed @ st ¥ 3cow ¢, 981 aled/Uhgd ST s

# w@ae & fov 3foaf@a @i driv/mfarag w fgar fear sreem | Where a CGPA/Percentage for Graduation and Post-

Graduation is mentioned separately in the Dual/Integrated Degree Certificate, then CGPA/Percentage mentioned for
Graduation in the Dual/Integrated Degree Certificate will be considered.

o STl Agl/TRIRd TSl GAOYT H AT & Q USTHA & (AU W9 Hhael Teh WHATY WS ALC/AAT w1 e fhar g g ar
ared/uehId fSall wAOMT A Sfeaf@a sifaw @shdie/miard W R f&ar swem Where a common CGPA/Percentage

applicable for the entire course of study is only mentioned in the Dual/Integrated Degree Certificate, then Final
CGPA/Percentage as mentioned in the Dual/Integrated degree Certificate will be considered.

o gl w5 favafdcare Aed/vhigd Bl gATaT A w5 @ s i mfdud RuiRa agh war 2, 98 R eaded aedEmA & v g
sfareafra arbefic & sqerR Fodlr @shdro/afard R fRar srwem Where a University does not prescribe any

CGPA/percentage in Dual/Integrated Degree certificate, the cumulative CGPA/percentage as per Final/Consolidated Mark
Sheet, as applicable for the entire course of Study, will be considered.

o STgT faeafeare fEaft yAmOT a1 FAfRa ARl F @SdT. 3R gfaerd 3@ ael FT 3eo@ AT §, d FH § FH TH AWCS

AT ALS LT, A1 gfderd 3l gAR faATe & AR UTEAT AlGST Bl QT AT ATl Where a University mentions both CGPA

and percentage of Marks in Degree certificate or Consolidated Marksheet, then at least one criteria i.e., either CGPA or
percentage of marks should meet the eligibility norms as per our advertisement.

o ofgr faeafacare ot yeoroT a1 wARRA ARl F dFad WShAT F 3eo@ Far g, dF sfeat@d @t e wv @
et oI ATest A @ AT Wil gEar G s & for dshdie. w ufdera s &7 seem # sAfa F@ & B

SHTOTTH/ ARG ATRelie 7 Fae Jiaerd 3 # 3eod glel W A AWIGs o ald &1 Where a University mentions only CGPA in
Degree Certificate or Consolidated Marksheet, then the CGPA so mentioned should necessarily meet the advertised eligibility
criteria. Conversion of CGPA intfo percentage of Marks is not permitted to determine eligibility. The same criteria apply mutatis
mutandis in cases where only percentage of marks is mentioned in the Degree Certificate/Consolidated Marksheet.

A. #@E NOTE:
o 3WiFd RFaat & ugat & ant r Jaier IRET RiFaar anf@a &1 The above vacancies include backlog reserved vacancies of

earlier years.

o U A & & AURA deger ~gaas argwar § 3R Fad 38 g @ 3Fdcar faf@d gdemestere gderor & fav ar #@1 g
glelifeh, 9T 3ifef-eligel 3Tdeal & HTUR 9T, 3 i 9fshar & foav sFdicart & g & forw urfes shifelr & sreal sraeas deaar
F 9Ied 3T FT 3TIR FHe-HE Fiaed I Fa AT IR Shifeler & qeufd 39 el &1 I8 o W & 99 &1 3Ried
Al GAG-HAT T AR TIHR/IARET TAHIT & AR FeeT Fehell &1 Please note that the qualification prescribed is the minimum

requirement and the same does not automatically make candidates eligible for Written test / Skill Test. However, based on the
On-line applications received, initial screening will be conducted for shortlisting the candidates for further processing. PRL may
adopt the method of conducting initial screening by fixing a higher cut-off percentage of marks scored in the essential
quadlification. It may be noted that the above mode of selection may change as per Govt. of India/Depft. of Space orders from
fime fo time.

B. 3y WHAT AGE LIMIT:
o 3ilcTossT 3dea $r 3ifad AT # 18- 28 a¥ (3r3m / 3. S, ST 3FAEART & v 3if&8sas 33 a¥ vg 31.Wa. 3Feart & v
Ffswda 31 a¥, Fad 30 9 & fAv IRfET wei 8q)| SuaAd e afFadi (4.54.59.)(=ga7aq1 40% 3R I &hetiordn), e

WHR & HAIN, Haqd AT & AT 4T SR & AWGS & AR 3G A Fel 18 - 28 Years as on Closing date of online

application (Maximum 33 years for SC/ST Candidates and 31 years for OBC candidates, against post reserved for these category).
Age relaxation for Person with Benchmark Disability (PwBD) (minimum 40% and above disability), Central Govt. Servant, Ex-
serviceman as per Government of India norms.
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C. a4 Ud i PAY AND ALLOWANCES:

o WO 3FAGART ® 9 AfCFF & dAFe 4 (325,500 - 281,100/-) H HgRIS' /' Hielss dieFcish Hgreh (A.N.T) & &7 & foged forar
ST 3R 3¢ #gaicisl T dcial 25,500/ YIAHATE H ST AT S| ST 3relrar, S oier fasmhe smara va gRager giaer &
AT TET 30T T 8, 306 HAA: TGEAIA TA N e ot X Favret o svar [va.3mR.w.] 3K afiaest o/ &1 erdmet faam Seem|
FAY T et gomTel (U dh.UH.) EanT A glerl d3mue # AR W, 3w gl sueey § S T 3R anfAat & faw

Rafhear giaum, Hé, e I RIad, g @@, e e WHER/AIRTS fGad@ & 38R | Selected candidates will be
appointed as ‘Assistant’ / *Junior Personal Assistant (JPA)’ in Level 4 (325,500 - %81,100/-) of Pay Matrix and will be paid minimum
basic pay of 25,500/- p.m. In addition, House Rent Allowance [HRA] and Transport Allowance at the prescribed rates in force
at the place of posting will be paid for those who are not availing Departmental Housing and Transport facility, respectively.
The employees will be governed by the National Pension System (NPS). On employment in PRL, other facilities are available
such as medical facilities for self and dependents, canteen, Leave Travel Concession, Group Insurance, etc as per Central
Government/PRL Rules.

D. 3mdew A APPLICATION FEE:

o URE HQed & AT 250/ & (Faer A Al quE T9) H A e Yooh BNl 3FHCAR Seee dfFasRe HwrSkise e/
g 9.3ME/TA .U &Y. /ATl § HieTorsel o1 Ahedd TGS, AT § Alellel AIS GIRT HBellgeT ATl T Fhl &1 Yoo AT T
3ifder fafdr 16/10/2022 8, WX =Tellel HIS g@RT 20/10/2022 ek ST TRl ST Fehel B
There will be a non-refundable Application Fee of Rs. 250/- (Rupees Two Hundred and Fifty only) for each application.
Candidates may make the payment ‘online’ using Internet Banking/Debit Card/ Credit Card/UPI/NEFT/WALLET or ‘Offline’ by

mode of challan by visiting nearest SBI Branch. The last date for fee payment is 16/10/2022, except for challan mode which will
be 20/10/2022.

o T 3FAIGAR S 3TACSe Yoeh STAT wET A Fohdl &, d ST CICHIA HI 3T Fleh THAINS ATl & HETH F ithellge ATl HS
o g7 wehd €1 FIA LA & O H{AA AR T e pTae e IfAA T § MHRCA. FH 9§ S AqiRw IR A AL g
TR 3efehr 3FAIGART R faaR =gt fhar e

Those candidates who cannot submit fee online, may also choose the offline payment mode through SBI Challan using the
same platform. Please note that receipt of payment of fees, must reach at PRL before closing date, failing which the
candidature will not be considered.

o Wit Aften sEfieaR; sqgRa sfa (ra)eERa seenfa (raer), sagd-dfas (o) sk dad Ream =fFa @R
3FHigant F 3TAET YoF I @ ge & S T
All Women candidates; Scheduled Castes (SC)/ Scheduled Tribes (ST), Ex-serviceman (Ex-SM) and Persons with Benchmark
Disabilities (PwBD) are exempted from payment of Application Fee.

o 3iAcss foir & AT o 7, e & @der, Aaasa des SAT R T e, FAT Y 3 Y & Awy & Joait 7€ 2
3Eficart @1 39 giaer & v, 39 fAdel w gear AR @HSEr avge & AR JiAersa Irded AT #A d Ggel SeleRl Tl
gRARea aer TR
The online link has details like, instructions on how to apply, terms of submission of online applications, do’s & don’ts. Candidates

are required fo read and understand those instructions and adhere to, for their convenience, before submitting online
application.

E. 3Maed $Ha H1? HOW TO APPLY?

o Had TS 37desT & TR fhT SN 3FHaR www.prlres.in (368> RiFaT) W 3hea oieel Y| Jideisd Aded gred
A T 3ifaw [/ 01.10.2022 (1700 F51) ¥ TE@RT 15.10.2022 (1700 at) dF X & T &1 Applications will be received ON-LINE

ONLY. The Candidates should register their application on-line at www.prl.res.in (> Opportunities> Job vacancies). The last date
for receipt of online application is extended from 01.10.2022 (1700 Hrs.) to 15/10/2022 (1700 Hrs.).

o TSHEROT e W, HACH HI HioT-oATgel ToNaoT ey (Tofietor JReaor W) v frar s, o ot weet & fow womer a0 <@
e =Grfigwl Upon registration, applicant will be provided with an on-line Registration Number (the Registration Confirmation
format) which should be carefully preserved for future reference.

o 3&cH N AY $-AT IS 3R AN AR e & JHAT: 1 ol Al T T Far srwan A Rf@d/plerer o
& fav gl fehe/ala oex ATT §-Ad garT & AT AWM J2r Hs T g8 Har 787 Fsi M| A valid Email id & Mobile number

of the applicant will have to be given in the application compulsorily. Hall tickets/ Call letters for written test/skill test for those
who will be screened-in/Shortlisted, will be sent through email only and no hard copy will be sent.

o3-S 3Mhea & WU-TT AeT off 39T & The on-line application has to be invariably followed-up with:

> HEIST WHR, sl &1 & 3UHHA, TaId [H6R I1 TEHR ga@RT Feraar wred ol off Foreat & 3l gga & & sk
@l arelt Fr Fafdd aerar & st g (ee.3m.H) S gem, Sae I a1 3R gelieRor @@ sfeaf@d glem amfgu|

‘No Objection Certificate (NOC)’ from the employer concerned, by those already in employment under Central/State
Government, Public Sector Undertakings, Autonomous Bodies or any Organization which is aided by Government, duly
indicating the name and registration number on the reverse.

> I S/ St/ HosT @i sefiear/anflis §9 @ SHCR 9T 3ugEd WTReoT gaRT SR Feard SR
ARl & for AUIRT NwET F Sifa g T 99 B o Feaid gfa SC/ST/OBC/EWS Candidates: Self attested copy of

Caste certificate in the prescribed proforma for Central Govt. Jobs, issued by appropriate Authority.
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> drsseg Al 3EAlicar: 3uged WitERurAREd 8 garr SR AUiRd NiemT # I gearid disseggl yAT 9 (40% &
IR Fr faweneran) $r ufd| PwBD Candidates: Self attested copy of PWBD certificate (40% and above disability) in the
prescribed proforma issued by appropriate Authority/Medical Board.

> Sifa/drsseg sl yAmor oF gredt f gfafaf demes deEge W T www.prlres.in (S 33@E->REFT) W 39y §
Copy of Caste / PwBD certificate formats are available at PRL website at www.prl.res.in (= Opportunities> Job
vacancies)

> ¥y e 3eflear: dar gATT H F&T Faid 9fd Ex-serviceman Candidates: Self attested copy of discharge
certificate.

ATt gAOT 9, Iggiad iR Seenfa, e Rost a9, e w7 @ FHSER @@, dsseg . gAoT gF/Aar yAoT 9
S 3Red aftld aFdrsT Afed Jiderse e 9 YT H & a6 (TN NIRTS. H gfafafd) g mdes arier |
faftraa geameiRa dsfemor gite gy oY eI e @ wler R #7 21.10.2022 F A1 30} G fAeA@R B gem

The documents as mentioned above viz NOC, SC/ ST, OBC, EWS, PwBD Certificate, Discharge certificate along with duly signed

Registration Confirmation format with summary of application generated affer submitting online application duly affixing
photograph, should be sent on or before 21.10.2022 to :

srelf sregsmmar RECRUITMENT SECTION

: ROOM NO. 003
PR H. 003 PHYSICAL RESEARCH LABORATORY
sifas JrepeuT SR NAVRANGPURA
ALY AHMEDABAD-380 009
IEHGIETE-380 009

Afger 3Fllear, qfaa sfa (3r9T) / IqgRa Seenta (3SS), qagd dfaw () 3R duEd Reanr afda (@)
3FlcaRt @Rt gftoehe / Tl HTdes STAT Fel & HIAHS &, FTAT ot &1 e [y & ggel S/ fhar amm 3ifas 3mdest 3mr

Fr gferar & fow faar fRar Swemm| In case of submission of duplicate/multiple applications by Women candidates, Scheduled

Castes (SC)/ Scheduled Tribes (ST), Ex-serviceman (Ex-SM) and Persons with Benchmark Disabilities (PwBD) candidates, the last
application submitted before the last date for submission of application shall be considered for further processing.

3= Rosr oot affd 3w 3efieany garT geelithe/ThId e STAT e & HHS &, 3dedd Yooh & IETaE Hr oA ARy &
e 91 3deet & v ‘e Yo’ gred el g 38 W & fGur fFar Smweml In case of submission of duplicate/multiple

applications by other candidates including OBC, the application against which the ‘application fee’ has been received within
the last date for payment of application fee only will be considered.

F. 3% 9al & foIw 3mdest APPLICATIONS FOR MULTIPLE POSTS:

3rAlcar eral & 3l @l gel & AT, 3rda @ee 3T ..U & AT 3maeT R od &1 59 AHS & 3Fiear! & g iR
AT & Gg F AT IHeET-37elET e AT He gl IR AT Yok H ge & AT 9 FAF g W IS ug & AT Hewr
e Yoh T AT AT gl gt gat & fav fErarstrer ofam sraer-sreer smafSa #1 sweft Candidates may apply for

both the posts, i.e. for Assistant and JPA, subject to conditions. Candidates in this case have to submit separate Applications
each for the post of Assistant and JPA and pay Application Fee separately for each post if they are not eligible for Application
Fee exemption. The Written/Skill test for both the posts will be conducted separately.

G. TusT 9fhaAr SELECTION PROCESS:

fuiRa degdr sgsras smaegsdr § 3R Faa 36F g ¥ 3FAIGAR TTF F T Hediha o8 @1 faf@a aRameterer aRem & faw

9T =81 8911 The qualification prescribed is the minimum requirement and possession of the same does not automatically make
candidates eligible for further evaluation for selection viz. Written Test/Skill Test.

3Gl 3MMdeat & MUR R IRIAS BRHT gell| Fol ITdeaA H AT A N.IR.C. garT FUiRd 377 Afesl W TR = &
a1g TRIfAT $r AEs aT kT Suar| There will be an initial screening based on the on-line application. The criteria for screening
will be decided vis-a-vis number of total applications or any other criteria as decided by PRL.

Ehe-8 3FHcart & fav Af@d e Fad EdAcErE & & 3mafea & arwel 3k [T weT F 39 & IR | Sad
IMIIRATHR & SRt i Hierel Gefor & fAv gorar sieam| Ayt wal & fav Rf@amhra war & aeasa 3k Yot & am-

Y TIT IFRAT AT & A/ TeldaT &1 A Written Test will be conducted for the Screened-In candidates at Ahnmedabad only

& based on the written test scores, required number of candidates alone shall be called for skill test. The syllabus and pattern of
the written/skill test as well as selection procedure for both the posts are appended to the advertisement.

H. 31 H«T1 TRAVELLING ALLOWANCE:

gt 3rAgant & foo - ierel 9T & fow
For All candidates - For Skill test

ierel qlEToT & T Ao el SFAIGAR &I, I & AT & & A Jold AT 57 Rehe JE&gd el W, a9 Ticereherd # fow av oo &
HiereT GRETUT & FAT doh N BIC AT GaRT Felal AT &1 ¢of Fram a1 @reror 6 e &1 sgerare foman e afe sefiear
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fAeiRa Aol & 3caax Aol & amr v €, IR&TT Yo B BISH e TR AN ¢ RRamaE=a a8 R &1 aErare B

S| AT AT $ATAT et IT g1 el &l A0y DI, &7 gham|

Outstation candidates qualified for skill fest, will be paid to and fro Sleeper Class frain fare or ordinary bus fare by the shortest
route from the address given in the web application to the place of skill test, on production of proof of journey such as the
Railway Ticket(s) or Bus Ticket(s), efc. If the candidate travels in a higher class, then only Sleeper Class frain fare excluding
reservation charges / Ordinary Bus fare will be paid. Decision fo pay TA or otherwise is reserved with PRL.

AT I GENERAL INSTRUCTIONS:

o 37 AT qUlieh (U3S-3i1h) et T ITATT FAET &1 IS wreet 3ok gfderd 3R 10-fig Ashdie. & srefmar 377 &7 & § , dF 3¢ gfaed
F qRafdd Y AR FOROT & e H GEA Gafaearea/as & T gaRT YATuId [T S anfee a1 3i-efie 7 sfeat@d fear
ST AIETl Rounding — off of marks is NOT allowed. In case the marks obtained are in the form other than percentage or 10-

point CGPA, please convert them into percentage and the formula of conversion should be certified by the Head of the
Institution / University / Board or should be mentioned in the mark-sheet.

o 3FAICERT I T@T GRARET AT gl fF  arHar AEEst B qU A § 3R 38 e # 3R ST et aF A ARzt
& 3gey fou arw e T gttt fRar aram g1 e, 3Rt @ Hraueide e gee 3R Ru arv fAdet & eqEr s
et 9 1 aftad e YEdd Fa &1 e fhar SIam g1 Itis for candidates to ensure that he/she fulfils the eligibility criteria

and the instructions contained in this advertisement and in the online application form are adhered to / complied with.
Candidates are, therefore, urged to carefully read the advertisement and complete the online application form and submit
the same as per instructions given in this regard.

o ¥&eA & 3Ffear garT ¥ snfa e e segiaa sifasegitaa Saeriars.sseg ua. & 3ifde AR s AR 3§ w9
gcold el far Swem| Caste/Category declared by the candidate in the application such as OBC/SC/ST/EWS will be
considered as final and no change in the same will be entertained.

o T 3FEfCaR Hr i EeTe TAETRITET & fRdr ot ey I SEAR/ATSE I A AR F HF A & fav forgerd fmar
STEe 3R MIAR.TA. & BRI & R 7 F off 17 ey & O TaaialRa Far o @whar 81 Selected candidate will be posted

to work at any office of Physical Research Laboratory or its observatories at Udaipur / Mt. Abu and is liable to be transferred to
work anywhere in India, in the interest of PRL.

o v qlET & AT AT AT IFEAEART B HieA-oSA T fHT AT e A fow ww gl Rt & yAOr F Felr yrdfAw Her
SEATAST T A giet| JHiA-ams & 7 FHS o SARR ATeid FHIOIT glef W AT 3R SFASN JAOT F gl W 3FHIGAR e
qQeT & foIw or ST gler 3R AT ST T ST LT TR Sirwa|

Candidates called for skill test will have to produce all relevant original documents in proof of details furnished in their
applications submitted on-line. If any information furnished on-line is found to be wrong, false or not substantiated with
appropriate documentary evidence, the candidate will not be eligible for skill test and No TA will be paid.

o TSAT HRI AT (TA.H.TH.) DNl & g Golepel AR aracm 2rcf &l QT e arel 3FHfieaR LR T, T de@mse od 3R sfeaiad
37TAEsT UThdT T UTeled |

The candidates registered under National Career Services (NCS) portal and fulfilling the eligibility conditions may visit PRL website
and follow the application procedure as stated.

o  Fgd HRAT AR & 3aesT | Only Indian nationals need apply.

o UG W G A T AUSR dIR.UA. & 9 FIAIT g1 PRL reserves the right not to fill up the post, if it so decides.

o wlenfagfad & foav whifder @8 fFu aT sEdicart & @ F1g 3aReA TR A& R see)

No interim correspondence will be entertained with the candidates who are not screened in for test/appointment.

o 3Fiicar e 7 o Af@a adem ¢ @& &1 Candidates may appear for the written test in Hindi in case they prefer so.

o dIRTA F YA FAU & T Wgewt gl aren Ferae F @1 ¢ AR AREr seigEaRt # e w0 & AT dienfea R sar
21 PRL STRIVES TO HAVE A WORKFORCE WHICH REFLECTS GENDER BALANCE AND WOMEN CANDIDATES ARE ENCOURAGED TO
APPLY.

o Rl off T7 & TOR e W 39T D¥a fRar Suem| CANVASSING IN ANY FORM WILL BE A DISQUALIFICATION.

o IHiT-ISeT NS ST TRH el ¥ Ugd, 3FHAlGar F1 Awfai@d Raioreradsl 1 9 @1 =91feT Before starting to fill up the

on-line application, the candidate should keep the following details/documents/information ready:-

> Y -7 3T 3R Aes F7% Valid E-mail ID & Mobile Number.
> IAA YEUIE HHR A @ qER A Ehet 9fd (10 kb #A19, Sl 33847, 3 #ES @ 3R el w767 gl a1few) | 3Fdiear
g galRaa Y f& adr a&dR 38 @@ st gfhar & e 3uAler @11 Scanned copy of the recent passport size color

Photograph (10 kb size, jog image, not older than 3 months). Candidates should ensure that the same photograph is
used throughout this recruitment process.

> ded AR & gEaEeh AT (AfREgeeEr/10d12diTa.rad.  gA-gE) Documentary proof of Date of Birth
(Matriculation/10th / 12th / HSC Certificate).

> A AE EY, A 38 A & 3eaEER EIae/ BralAT(3aedd Jagd)/FIIcRoT YAT-UT & fav 3ifaw/seurh yamoray ar
3 ofiel Final/Provisional Certificate or Marks sheet for Graduation/Diploma(Essential Quadlification)/Conversion
Certificate, if applicable as defined in this advertisement.

> 3faa/3rearl Baf/Ererer gam-ua fr Tha ufad (70 kb &9, @.31.U%.)| Scanned copy of Final/Provisional Degree/Diploma
Certificate (70 kb size, pdf.).

> I @ g, Sifd gAmT-aT Caste Certificate, if applicable.

faeretier 3ralicant & A # drsseg ddl gAmT-9T PWBD Certificate in case of Persons with Disability candidates.

W—m % A H T YAT-UT Discharge Certificate in case of Ex-servicemen

v

v
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o 3IFAIGERT ¥ JHideTsd AT S FHT WA Taa F I BFar ST § 3k F Faa duamafas SweEd & v w1 O
dy 3R sugFa/fauiRa qramEst yamor qarmr wefa R o @) siFaRa e IR R ¥R RU v ed gaqe / e

yfaffear &t &, T9a ufF & dRme/aae & ag 3Ffiqar it sElqart Eg # & Seet

Candidates are requested to be careful while filling online applications and are expected to give only valid / genvine inputs
which can be authenticated through valid & appropriate / prescribed documentary evidence. Giving false inputs / advertent
wrong entries while filling up online application format, will lead cancellation of candidature of the candidate during recruitment

process / after selection.

o fFlY R F 3afRer TR/ W AR agt fFar e No interim correspondence/phone calls will be entertained.

o TR 9FR & iieTerse AT ¥ GG dewler W recruit@prl.res.in 9T A
Any urgent queries related to online application shall be addressed to recruit@prl.res.in.

IE_T@A AT Azt fafar IMPORTANT DATES TO REMEMBER

3iTeTense doiieoT FATST gl Y faf¥ 3R @&\ Closing Date & Time of ON-LINE Registration:

15/10/2022 @1700 Hrs.

EEATaST Irod el @ Afad faf Last Date for Receiving Documents (ITelr et 3. d./afar

FHATOT=/Y. See S1.SY. JHATOTI/AAT JATUTIH/IoNeoT gfSe Y&y i.e. NOC / Caste Certificate/
PwBD Certificate / Discharge Certificate / Registration Confirmation format)

21/10/2022

IFEER REGISTRAR
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s srsqweTsT wATATAT  Physical Research Laboratory
(HRT TR, IAReT %ﬂma?rq\%a (A Unit of Dept. of Space, Govt. of India)
aai?TgTr, 3TgHCTdTG - 380 009, AR Navrangpura, Ahmedabad - 380 009, India

PLATINUM JUBILEE

SELECTION PROCEDURE, EXAM PATTERN AND SYLLABUS FOR THE POST OF ASSISTANT

SELECTION PROCEDURE:

1.Written test

Single Objective type paper with a duration of 120 minutes (with compensation
time for PwBD candidates).

Qualifying marks

a) 50% marks (in Part A, B, C & D) for UR category;

b) 40% marks (in Part A, B, C & D) for reserved categories against notified
reserved vacancies.

2. Skill Test

Based on the performance in the written test, candidates will be shortlisted for
skill test in the ration of 1:5 (maximum) to the category-wise number of
vacancies, with an aggregate minimum of 10 candidates. For reserved
vacancies, distinct/additional candidates will be shortlisted in the ration of 1:5
(maximum), without regard to the reserved candidates if any, short-listed under
UR Category;

Passing Criterion:

- 60% marks for UR category;
- 50% marks for reserved categories against notified reserved vacancies.

Final selection will be based on marks scored in the written test from among the
candidates who qualify in the skill test.




Exam Pattern for Assistant

Part , No of , ,
Subject Questions Marks | Time Details
A Gener.al !English 50 50 Objective
B | Quantitative Aptitude 50 50 120 type,
C | General Intelligence & . +1 & -0.25
Reasoning ability 50 50 | minutes pattern of
D | General Knowledge 50 50 marking.

Indicative Syllabus for written test

General English: Questions to test the candidate's understanding & knowledge of the
language and ability to write correctly, precisely & effectively, correct use of words,
idioms & phrases, etc.

Quantitative Aptitude : Questions on Number System, Percentages, Profit & Loss,
Discount, Ratio & Proportion, Mixer & Allegation, Averages, Simple & Compound
interest, Time & distance, Time & Work, Pipe & Cistern, Boat & Stream, Partnership,
Surds & Indices, LCM & HCF, Simplification, Geometry (Triangles, Circles,
Quadrilateral, Lines & Angles etc.), Mensuration (Area, Perimeter, Volume etc.),
Trigonometry (Trigonometric Identities, Trigonometric Ratios, Circular measures of
Angles, Heights & distance etc.), Algebra (Factorization, Coordinate Geometry,
Polynomials, Sequence & Series, Algebraic identities, Linear equations etc.), Statistics
& data interpretation, etc.

General Intelligence & Reasoning ability : Verbal & non-verbal type questions on
Missing Number, Repeated Series, Analogy, Venn diagram, Logical arrangement of
Words, Coding & decoding, Sitting arrangement, ranking arrangement, Dice, Cube &
Cuboid, Calendar, Number Series, Coded equation, Clock, Directions, Counting
figures, Problems based on Alphabets, Sequence, Mirror and Water Image etc.

General Knowledge: Questions to test the candidates' awareness of the environment
around him and its applications to the society, current affairs of National & International
importance etc. The test will also include questions on History, Culture, Geography,
Science, Polity, Economy etc.

*kk



Skill Test (on Computer) for Assistant

Indicative Syllabus

MS Word (for 35 marks) : Opening & Saving files, Editing text documents, Inserting,
Deleting, Cut, Copy, Paste, Undo, Redo, Find, Search, Replace, Formatting page &
setting Margins, Converting files to different formats, Importing & Exporting
documents, Using Tool bars, Ruler, Using icons, using help; Formatting documents
- Setting font styles, font selection - style, size, color etc, Type face - Bold, Italic,
Underline, Case settings, Highlighting, Special symbols, Setting paragraph style,
Alignments, Indents, Line Space, Margins, Bullets & Numbering; Setting Page Style
- Formatting Page, Page tab, Margins, Layout settings, Border & Shading, Column
break and line break; Creating Tables - Table settings, Borders, Alignments,
Insertion, Deletion, Merging, Splitting, Sorting and Formula; Drawing - Inserting Clip
Arts, Pictures/Files etc., Tools - Spell Checks, Mail Merge, Templates, Tracking
changes, Security; Printing documents; Shortcut Keys etc.

MS Excel (for 35 marks) : Spreadsheet & Its applications, Opening Spreadsheet,
Menus - Main menu, Formula Editing, Formatting, Toolbars, Using help; Working
with Spreadsheets - opening, saving files, setting margins; Spreadsheet
addressing - rows, columns & cells, referring cells & selecting cells, Short-cut keys;
Entering & Deleting Data - Entering data, cut, copy, paste, undo, redo, filling
continuous rows/columns, highlighting values, find, search & replace, inserting data,
insert cell, column/row & sheet, symbol, clipart, pictures, files etc., Inserting functions,
manual breaks; Setting formula - finding total in a column/row, using other formulae;
Formatting spreadsheets - Labelling columns & rows, formatting cell, row, column &
sheet, Category - Alignment, font, border & shading, hiding/un-hiding rows/columns,
setting row height, column width; Working with sheets -Sorting, Filtering, Validation,
consolidation and subtotal, creating charts - Drawing; Printing, Error checking, spell
checks etc.

MS Power Point (for 30 marks) : Opening new presentation, different presentation
templates, setting backgrounds, selecting presentation layouts; Creating a
presentation -Setting presentation style, adding text to the presentation; Formatting
a presentation -Adding style, color, gradient fills, arranging objects, adding header &
footer, Slide background, Slide layout; Adding graphics to the presentation — inserting
pictures, table etc. into presentation etc.

Duration of test: 60 minutes.
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SELECTION PROCEDURE, EXAM PATTERN AND SYLLABUS FOR THE POST
OF JUNIOR PERSONAL ASSISTANT

SELECTION PROCEDURE:

1.Written test

Single Objective type paper with a duration of 120 minutes (with compensation
time for PwBD candidates).

Qualifying marks

a) 50% marks (in Part A, B & C) for UR category;
b) 40% marks (in Part A, B &C) for reserved categories against notified
reserved vacancies.

2. Skill Test

Based on the performance in the written test, candidates will be shortlisted for
skill test in the ration of 1.5 (maximum) to the category-wise number of
vacancies, with an aggregate minimum of 10 candidates. For reserved
vacancies, distinct/additional candidates will be shortlisted in the ration of 1:5
(maximum), without regard to the reserved candidates if any, short-listed under
UR Category;

Skill Test will comprise:

i. Computer Literacy Test;
il. Stenography Test

Passing Criterion:

i Computer Literacy Test;

- 60% marks for UR category;
- 50% marks for reserved categories against notified reserved vacancies.

ii. Stenography Test

- 10% mistakes (maximum) for UR category;
- 12% mistakes (maximum) for reserved categories against notified
reserved vacancies.

Final selection will be based on marks scored in the written test from among the
candidates who qualify in the skill test.




Exam Pattern for Junior Personal Assistant

Part Subject Qul\é(;t?c:ns Marks Time Details
English Language &
A Comprehension 100 100 Obicct
. jective type,
s |pemaiereé | w0 | s | 10 | wi&-02s
minutes pattern of
Quantitative Aptitude marking.
C & General Knowledge 50 50

Indicative Syllabus for written test

English Lanquage & Comprehension: Questions in this component will be designed
to test the candidate's understanding & knowledge of English language such as spot
the error, fill in the blanks, synonyms & antonyms, detecting misspelled words, idioms
& phrases, one word substitution, sentence improvements, active/passive voice,
direct/indirect narration, close paragraph, comprehension etc.

General Intelligence & Reasoning ability : Verbal & non-verbal type questions on
Missing Number, Repeated Series, Analogy, Venn diagram, Logical arrangement of
Words, Coding & decoding, Sitting arrangement, ranking arrangement, Dice, Cube &
Cuboid, Calendar, Number Series, Coded equation, Clock, Directions, Counting
figures, Problems based on Alphabets, Sequence, Mirror and Water Image etc.

Quantitative Aptitude : Questions on Number System, Percentages, Profit & Loss,
Discount, Ratio & Proportion, Mixer & Allegation, Averages, Simple & Compound
interest, Time & distance, Time & Work, Pipe & Cistern, Boat & Stream, Partnership,
Surds & Indices, LCM & HCF, Simplification, Geometry (Triangles, Circles,
Quadrilateral, Lines & Angles etc.), Mensuration (Area, Perimeter, Volume etc.),
Trigonometry (Trigonometric Identities, Trigonometric Ratios, Circular measures of
Angles, Heights & distance etc.), Algebra (Factorization, Coordinate Geometry,
Polynomials, Sequence & Series, Algebraic identities, Linear equations etc.), Statistics
& data interpretation, etc.

General Knowledge: Questions to test the candidates' awareness of the environment
around him and its applications to the society, current affairs of National & International
importance etc. The test will also include questions on History, Culture, Geography,
Science, Polity, Economy etc.
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Skill Test (on Computer) for Junior Personal Assistant

Indicative Syllabus

MS Word (for 35 marks) : Opening & Saving files, Editing text documents, Inserting,
Deleting, Cut, Copy, Paste, Undo, Redo, Find, Search, Replace, Formatting page &
setting Margins, Converting files to different formats, Importing & Exporting
documents, Using Tool bars, Ruler, Using icons, using help; Formatting documents
- Setting font styles, font selection - style, size, color etc., Type face - Bold, Italic,
Underline, Case settings, Highlighting, Special symbols, Setting paragraph style,
Alignments, Indents, Line Space, Margins, Bullets & Numbering; Setting Page Style
- Formatting Page, Page tab, Margins, Layout settings, Border & Shading, Column
break and line break; Creating Tables - Table settings, Borders, Alignments,
Insertion, Deletion, Merging, Splitting, Sorting and Formula; Drawing - Inserting Clip
Arts, Pictures/Files etc., Tools - Spell Checks, Mail Merge, Templates, Tracking
changes, Security; Printing documents; Shortcut Keys etc.

MS Excel (for 35 marks) : Spreadsheet & Its applications, Opening Spreadsheet,
Menus - Main menu, Formula Editing, Formatting, Toolbars, Using help; Working
with Spreadsheets - opening, saving files, setting margins; Spreadsheet
addressing - rows, columns & cells, referring cells & selecting cells, Short-cut keys;
Entering & Deleting Data - Entering data, cut, copy, paste, undo, redo, filling
continuous rows/columns, highlighting values, find, search & replace, inserting data,
insert cell, column/row & sheet, symbol, clipart, pictures, files etc., Inserting functions,
manual breaks; Setting formula - finding total in a column/row, using other formulae;
Formatting spreadsheets - Labelling columns & rows, formatting cell, row, column &
sheet, Category - Alignment, font, border & shading, hiding/un-hiding rows/columns,
setting row height, column width; Working with sheets -Sorting, Filtering, Validation,
consolidation and subtotal, creating charts - Drawing; Printing, Error checking, spell
checks etc.

MS Power Point (for 30 marks) : Opening new presentation, different presentation
templates, setting backgrounds, selecting presentation layouts; Creating a
presentation -Setting presentation style, adding text to the presentation; Formatting
a presentation -Adding style, color, gradient fills, arranging objects, adding header &
footer, Slide background, Slide layout; Adding graphics to the presentation — inserting
pictures, table etc. into presentation etc.

Duration of test: 60 minutes.
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Skill Test (Stenography test) for Junior Personal Assistant

Shorthand test for 300 words @ 60 words per minutes (Time: 5 Minutes)

The passage is to be transcribed on computer (Time: 30 minutes, with
compensation time as applicable to PwBD candidates)

Short-hand dictation work, i.e. strokes etc., need to be as per Pittman’s short-
hand (long hand not permitted), failing which the Transcript will not be evaluated.

Criteria for Evaluation of Transcripts of Stenography Tests

FULL MISTAKES: The following mistakes are treated as full mistakes

Every omission of word or figure. In case a group of words is omitted, mark as
many mistakes as the actual number of words omitted.

Every substitution of a word or figure. The number of mistakes will be equal to the
number of words/ figures dictated which have been replaced/ substituted by other
word(s)/ figure(s). However, if a figure is written correctly either in numeral or in
words, both will be acceptable and will not be counted as mistake.

Every addition of a word or figure or a group of words or figures not occurring in
the dictated passage.

. HALF MISTAKES: The following mistakes are treated as half mistakes: -

Wrong spelling, including transposition of letters in a word and also omission of a
letter or letters from a word. Mis-spelling of proper nouns and unfamiliar names are
ignored. If the wrongly spelt word occurs more than once in the passage it will be
treated as a single half mistake.

Using singular or plural noun and vice versa.

Use of small letter at the beginning of a sentence.

NOTE

More than one error in a single word: All the errors are counted but the total
mistakes counted in a single word should not exceed one full mistake.

Every passage will be accompanied by a list of words which can be spelt/ written
in more

than one form. All the spellings/forms of words will be acceptable and not counted
as error. For example, the word ‘Honourable’ is written as Hon’ble, Hon.,
honourable and hon. — all these forms will be treated as correct.

CANDIDATES ARE NOT PENALISED FOR ANY TYPE OF ERRORS OR
MISTAKES OTHER THAN THOSE DESCRIBED ABOVE.
Method of calculation of mistakes in Stenography Skill Test: -

Percentage of Errors = (Full Mistakes + Half Mistakes/2) x 100

Number of words in the master passage

Percentage will be rounded off to two decimal places. For example, 5.009 will be
treated as 5.01 and 5.001 will be treated as 5.00.
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